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1) Introduction and Welcome – Apologies received from Mark Halliwell, Roger Coggan, Steve Gonterak, Roy Lowry, Stuart Robinson, Kieran Millard 
2) Minutes of last meeting  

Actions were completed, addressed in the agenda or discussed as per below: 
The tool to assist organisations generating metadata from their own holdings based on a specified table structure was being trialled by BODC and then will be made available on-line.
The potential to hold a workshop for archiving multibeam data had been originally initated by a BGS paper which was circulated but no comments had been received so far. Agreed to transfer issue to DAC WG to take forward and consider alongside NERC MAREMAP project. 

AP. DC to transfer issue on multibeam data to DAC WG.

No specific feedback from the portal working group had been received yet on how the portal should link datasets and series. Suggested that we could use the ISO element Parent ID in metadata descriptions of dataset which would hold the file identifier of the series. This would mean that the series metadata file must be generated first. This would result in being able to search from top-down and bottom up. 
AP. MC to draft up additional guidance, circulate and then add to Guidance document. 
The file identifier is a hexadecimal code that is embedded in xml that should be used to remove duplication is the same metadata record is provided to a portal from 2 different sources. It is important then that if a metadata record is transferred between organisations it should not change. In the event that the metadata record has been updated or edited but still describes the same dataset then a portal should identify which record with the same file identifier has been updated most recently by using the required element. Implications are that if a metadata record is imported into a tool, edited and then exported the file identifier should not change.

AP. BS, JR check that their tools operate as above.  

AP. JR, TD to raise at LP metadata WG and confirm the LP view on the use of file identifiers. 
AP. MC add a paragraph to the MEDIN guidance regarding the file identifier, recommend a  GUID for describing a file identifier and if possible provide a link to a application that can system generate them.  
Some organisations who consider environmental data across all domains may have difficulty justifying the use of the MEDIN discovery standard and tools rather than a organisation wide approach of a GEMINI2 standard and tools to generate metadata records. Various options discussed but one potential would be to ensure that decision makers understand that the MEDIN standard is only a minor deviation from the GEMINI2.1 standard and that if there is a organisation wide approach to generating GEMINI2.1 metadata then if that tool can specify marine domain controlled vocabularies where possible then it may be more palatable. 
AP. MC, JR to identify exact differences between MEDIN and GEMINI2.1 and where the marine specific vocabs are used; write a short document justify use/benefits of marine vocabs and then distribute and put on website.
Some discussion if Location programme interoperability board will provide  a subset of coordinate reference systems (CRSs) or a cache version of EPSG if it becomes unavailable. Also there are many vertical CRSs in the marine domain that that are not on the EPSG.

AP. DC to query the LP CRS WG if we can add new vertical CRS to EPSG. 
AP. All to encourage other domains to press LP to ensure that vertical CRSs can be added to EPSG.  
3) Feedback from Executive Team and Location Programme Interoperability Board

MEDIN was originally identified as a 5 year programme of which 3 years will be complete by April 2011. Funding for the next 2 years is being justified at a sponsor’s board in November. Funding required for the next 2 years has been reduced by 30% of the original plan. A Business Plan, Work Plan and DAC funding proposal have been drafted and will be discussed at the sponsors board.
The UK Geoportal and data.gov.uk will be effectively be one and the same which will operate with other portals via harvesting using the Catalogue Services for the Web (CSW) standard. BGS is doing a pilot project to demonstrate the approach. The emphasis is on existing domains/portals to define which metadata records are to be harvested themselves rather than the UK Geoportal harvesting all available metadata.
4) Discovery Metadata Standard and Tool.
Following above discussion the MEDIN discovery guideline document should be revised and sent to whole group and then changes filtered down to the tools. 

AP. MC Add in extra element for linking series and datasets and explanation of file identifier and send to whole group.

AP. BS and JP – to make changes in tools to reflect above. 
One comment made is that when testing the metadata using the on-line tool, the messages which are returned from the schematron are not understandable to the non technical user. 

AP. JR To think if the messages from schematron that are shown in the tool can be made more understandable to the non-user.

SeaZone are in the process of rebuilding an application to produce discovery metadata in a number of different standards including MEDIN. This could be offered free to MEDIN users if support is given for bug fixing, updates and agreeing licence conditions. CEFAS have also offered funds to request OS to expand the current metadata creator for the Location Programme to allow export of MEDIN compliant metadata. A MEDIN template could also be applied to the OS tool. DASSH have provided ABPmer with a copy of the on-line tool to be used from their own servers however this could only be used in organisations that support .php applications.

There is a clear need to have a desktop application however some concern was expressed that too many different ones could be confusing for the user and difficult to keep up to date and manage.
AP. JP to send link and details to gain access to the OS tool and an initial version of the SeaZone tool to the Standards Group.

AP. ALL to examine best options and comment within 2 weeks.

The Location Council Metadata WG may be finished as the work is mostly complete. A teleconference next week will provide further details.There was no update from the last BSI IST 36 meeting.
5) Discovery Metadata Support Work 
Two contracts have been let to DASSH and GeoData to progress this work and work plans have been agreed. A variety of meetings have been set up and some suggestions of further work been made with Marine Recorder and UNICORN. Further information on describing a service is required as it was not clear if a service including existing data download capability from the web. Any interpretations should start with the INSPIRE guidance. 

AP. BS to draft a definition of a service, circulate to WG, then once agreed MC to put on website.
6) Data Guidelines

Five offers of contracts were received for the review of the Data Guidelines and following review, 3 were let to AFBI, EMU and UNICOMARINE which will complete at the end of January 2011. Other organisations such as CCW and SNH have also specified in contracts the use of the data guidelines and where possible should provide any comments back by the next meeting.

Further queries had been made with the MCA for progress of the MCA/UKHO/MEDIN Geophysical Seabed Survey Guideline however very little communication had been received back and it is assumed little progress made.

AP. DC to chase up progress and DC and SW to discuss further with MCA at Sponsors Board.

The contract for the Data Guideline for Noise had been let and is due by 2011.

First draft of the INSPIRE ocean related Annex 3 theme specifications are due out at the end of the month.  The first draft is likely to focus more on the definitions of the themes and identification of the FT's which have been suggested to be revised as follows:

Ocean Features: This is largely the feature types related to observation and measurement of the ocean, so standardised ways of representing things like waves / currents / temp etc.  Ocean Features are a property of a Sea Region.
 

Sea Regions: Are based on the analysis / interpretation of Ocean Features to define 'common areas' (as per the Directive).  A good example of this is the WFD coastal reporting units, however this highlights one of the key cross theme issues in that many SR's will also be a Management or Reporting Unit or Protected Area etc. Named seas such as 'North Sea' will also fit into this category.  
JNCC set to publish data validation tool for species data which is reasonably generic and could be reused for validating data guidelines – further details will follow in the future. JNCC are also considering building added functionality to Marine Recorder to allow import/export of the Dtaa Guidelines for benthic data by grab or core and also drop-down video. 
The Ocean Data View Standard will be presented at the next meeting. 
7) World Register of Marine Species (WoRMS)
The contract proposed by JNCC is no longer required, WoRMS have finished the non-matching UNICORN names. Further discussion is required to evaluate the progress made to date, possibility to test the results and also future update processes for WoRMS.

AP. MC to arrange teleconference to progress
8) Dissemination of the MEDIN standards

The Standards break-out session at the MEDIN Partners meeting had gone well and the presentations from that are available if other wish to give an introduction to the MEDIN Standards. The main feedback was the need for a desktop application and that the standards should be enforced through industry bodies, such as Oil and Gas UK. 

The submission of the discovery standard to JCOMM has started to be drafted.  The MEDIN Standards leaflet had been printed. 
AP. MC to send DH and BS more leaflets
In order to promote the use of the metadata standard, data guidelines and submitting data to DACs it was agreed that in the short term we should approach Crown Estate, DECC (to promote use in Oil and Gas UK) and MALSF. Other sectors and organisations such as BWEA and renewable UK could then be approached. 

It was also suggested that an e-mail list is set up which people outside of the MEDIN Stds WG could sign up to, too be kept up to date with new versions of standards and tools which are put on the website.

Other suggestions for dissemination were to provide an ‘kite mark’ for contractors who use MEDIN standards which can then be used to raise their profile and bolster bids for contracts. A MEDIN Standards Meeting could be held possibly over 2 days and to encourage delegates we could specify the tools available to help reduce their efforts in managing data. Articles in the likes of CMS e-mail listing and presentations at meetings could help and also promoting them through universities lectures. Developing learning/teaching resources may also help. Links to NERC strategy should also be investigated.
AP. MC, DC to discuss with Crown Estate and Oil and Gas UK, ALSF, MMO, Marine Scotland (re licensing)  and persuade them to apply the MEDIN Standards and that they cover the themes of data that they need and discuss outcomes at next meeting.

AP. MC to set up an e-mail MEDIN Standards list that wider public can sign up to. 

9) MEDIN webpages on marine standards 
Links to the DASSH helpdesk facility were not yet on the MEDIN website.

AP. BS to send links to MEDIN metadata helpdesk to DC

10) MEDIN finances and forward look 
The contracts for DASSH to make amendments to the tool should be let. Both the JNCC and UNICO MARINE contracts should be proposed but should cover not just the import and export of data in the MEDIN Data Guidelines format but also creation of MEDIN discovery metadata and a test exchange between databases. 

AP. MC to progress proposals.

11) AOB

No AOB
12) Date and location of next meeting 
London – mid March to agree 2011 workplan
